Outlook 2007 Configuration for your Webmail account

Minimum requirement

e Webmail account and password
e Qutlook setup install on your Computer
¢ Incoming and outgoing server name

1) Search outlook in you pc and open it
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2) Now Click Next
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3) Select “yes” and click next
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4) Below mention from shall display now enter your information

Auto Account Setup -"”%

¥our: Mame: |Ynur Marme @ YOur name

Example) Barbara Sankovic
webmail user name
E-mail Address: |webmai| Id

Example! batbata@contoso, com

Password: | @ Enter webmail pBS‘SWCII’d

Retype Password: | |

Twpe the pass o Inbernet service-provider has given wo,

Enter webmail password again
Last Click Next

Manually configure server settings or additional server types

— After Entering all feilds Check this




Click Next. If you are configuring Outlook 2007 automatically, you're done! Just click Finish.

If you are configuring Outlook 2007 manually, select Internet E-mail and click Next.

1. Verify your User Information, and enter the following additional information:

Server Information

Account Type: POP3

Get incoming & outgoing mail Server name from Your Service Provider

Many a times it is mail.yourdomainname

Ex : mail.lansinfosystem.com
Outgoing mail server (SMTP): mail.dominname

Incoming mail server (SMTP): mail.dominname

Logon Information

User Name: Enter your webmail username
Password: Enter your webmail password.
Require logon using Secure Password Authentication (SPA): Leave this option

unchecked.

5) Enter all your Details



Intermnet E-mail Settings
Each of these seltings are réguired o get vour ¢-mall sccount ivorking.

User Information Test Account Settings
Four hame: Your Hiame After fillng out the information on this soreen, we
respenend you teel wour acoount by dickng the
E-mead Address: T buiten below. (Requires network connection)
Server Information r ]
= | Test Account SeLngs ...
Acoount Type: POPT [ .

; After filling all Details
o ey Click more
Passyord: [ ———
. Setting
() Remember passvard
) Require logan using Secure Password Authenbcation (5PA)
Bk [ ] ] [ Cancel |

1. Click the More Settings... button, and select the Outgoing Server tab.
2. Check the box next to My outgoing server (SMTP) requires authentication and
select Use same settings as my incoming mail server.
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Internet E-mail Settings =

| General I Cuitgaing Server | Connection | Advanced |

Server Port Mumbers

Incoming server (FOP3L Uze Defaults L

[ This server requires an encrypted connection [S50)

Qutgoing server (SMTP

LJze the following type of encrypted connection: [rane IE‘.
Server Timeouts -
Short = = Lang 1 minute
Delivery -

[ Leave a copy of messages on the server
™ I~ | I
|_}Remoie from serverafter | 1g = -days

|| Remove from server when deleted from Deleted Ttems'

Enter port no

ok || cancel

=

Click OK.

2. Click Test Account Settings... After receiving '‘Congratulations! All tests completed
successfully’, click Close.

3. Click Next, and then click Finish.

Congratulations! You're done configuring your client to send and retrieve Gmail messages.



